KARAYUNA LEARNING CENTRE
Suspension Referral Process
.




4.


The Head Teacher of the Karayuna Leaning Centre will ring the parent and organise an interview and start date


5.


6.


The Head Teacher informs the census school as to the start date and asks for schoolwork to be emailed or picked up from the census school front office.


Parents/carers and student attend interview with the Head Teacher at the Karayuna Leaning Centre and complete necessary documentation.



7.


Whilst on placement the Head Teacher will send the admin office and the Deputies/AP a copy of the student attendance (special circumstance register) form on Friday.


8.


9.


At the completion of their placement at the centre the student will have a re-entry meeting which will be organised by the census school.


Before the completion of a student placement the Head Teacher shall complete a report on the student and send to the Deputy/AP at the school.


Following a student placement all work shall be fowarded to the census school.






1.


Student Placed on suspension. 


2.


3.


Principal or delegate of the census school completes the Student Suspension Application and necessary documents such as the Indidvidual Beh Support Plan, Behaviour Response Plan, Risk Assessment Plan and send to the centre ASAP.


The census school explains to the parents/carers about the possibility of the students attending the Karayuna Leaning Centre whilst on suspension.
